Notice of Works Including Responses Plus Guidance Note

	To:
	Highway Network

Management

Community and Environmental Services
Norfolk County Council

County Hall

Martineau Lane

Norwich, NR1 2DH
	
	Your Works Ref:      

	
	
	
	Notice Type (Tick):
	

	
	
	
	New:

 FORMCHECKBOX 

	Actual Start:


 FORMCHECKBOX 


	
	
	
	Works Stop:
 FORMCHECKBOX 

	Interim Reinstatement:
 FORMCHECKBOX 


	
	
	
	Permanent Reinstatement:  FORMCHECKBOX 


	

	From:
	     
Tel No:      
Mobile No:      
e-mail:      
Fax:      
	
	Timings:

	
	
	
	Date of Issue:      
	Time:      

	
	
	
	Expected Start Date:

     

	
	
	
	Expected Completion Date:
     

	
	
	
	Actual Start Date:


     

	
	
	
	Revised Completion Date:

     

	
	
	
	Actual Stop Date:


     


	Works Category (Tick as appropriate):

	Emergency:

(Must notice within 2 hours of commencing)
	 FORMCHECKBOX 


	Major:

(Must notice minimum 3 months in advance of works)
	 FORMCHECKBOX 


	Standard (Duration 4 to 10 working days):

(Must notice minimum 10 working days in advance)
	 FORMCHECKBOX 


	Minor (Duration up to 3 working days):

(Must notice minimum 3 working days in advance)
	 FORMCHECKBOX 



	Special Engineering Difficulty (SED):

	Is SED involved (Yes/No)?
	 FORMDROPDOWN 


	Has the relevant authority been informed (Yes/No)
	 FORMDROPDOWN 



	Location of Works:

	House Name / Number or Text Description of Location:
	     

	Road Name and Number if Appropriate:
	     

	Locality, Town Parish:
	     

	Postcode:
	     

	National Grid Reference:
	     

	USRN:
	     


Note: Please complete description of works, authority comments and traffic management details on next page:

	Traffic Management:

	Please detail traffic management proposals for duration of works and whether traffic management will be in place for the duration of the works or just whilst works are being carried out on site:

	     


	Programmed Hours of Work:

	Please detail when you intend to carry out works i.e. working days, out of hours, weekends etc:

	     


	Description of Works:

	Please describe nature and extents of works to be carried out along with any other supporting information:

	     


Please complete this sheet when work is complete
	Reinstatement Details:
	     
	Date:
	     

	Note: In location C, F or V indicates carriageway, footway or verge


	
	Location
	

	Item
	Location
	C,F,V
	Length
	Width
	Depth
	Interim
	Permanent

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	
	
	
	
	

	19
	
	
	
	
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	
	
	
	
	

	21
	
	
	
	
	
	
	
	
	
	
	

	22
	
	
	
	
	
	
	
	
	
	
	

	23
	
	
	
	
	
	
	
	
	
	
	

	24
	
	
	
	
	
	
	
	
	
	
	

	25
	
	
	
	
	
	
	
	
	
	
	

	26
	
	
	
	
	
	
	
	
	
	
	

	27
	
	
	
	
	
	
	
	
	
	
	

	28
	
	
	
	
	
	
	
	
	
	
	

	29
	
	
	
	
	
	
	
	
	
	
	

	30
	
	
	
	
	
	
	
	
	
	
	

	31
	
	
	
	
	
	
	
	
	
	
	

	32
	
	
	
	
	
	
	
	
	
	
	

	33
	
	
	
	
	
	
	
	
	
	
	

	34
	
	
	
	
	
	
	
	
	
	
	

	35
	
	
	
	
	
	
	
	
	
	
	

	36
	
	
	
	
	
	
	
	
	
	
	

	37
	
	
	
	
	
	
	
	
	
	
	

	38
	
	
	
	
	
	
	
	
	
	
	


Notes for Guidance – Opening / Reinstatement Notice:
Find attached F38 the Norfolk County Council Opening / Reinstatement Notice. Please read the following notes and guidelines of the form otherwise approval may be delayed thus delaying your works. 

The relevant agreement licence needs to be in place and the appropriate fees paid in full prior to works commencing. Whoever carries out the works must also have £5 million Public Liability Insurance and also the relevant Streetworks Accreditation
From:
Please include company address and contact/fax numbers

Your Works Ref:
Any reference number that will quickly identify the site if you are contacted and can be quoted on any future correspondence.

Timings:
It is a requirement that the initial notice include the Expected Start Date and Expected Completion Date. Please advise by fax or email (details updated on original form) with the Actual Start Date as soon as this is known. You also need to advise the completion date within 7 working days of completion.

Works Category:
You will need to identify which Category your works fall within:

· Emergency – Must have a valid reason for classification. Notice must be emailed/faxed to Streetworks department within 2 hours of works commencing.

· Major Works: Duration 11 or more working days, must notice this work a minimum of three months prior to the estimated start date or involving a road closure.
· Standard Works: Duration 4 to 10 working days must notice a minimum of 10 working days in advance of estimated start date.

· Minor Works: Duration up to 3 working days, must notice this work a minimum of 3 working days in advance of estimated start date.

Special Engineering Difficulties:
Please identify any special engineering difficulties / traffic sensitivity at location of works.

Location of Works:
This needs to be as accurate and precise as possible, please supply as many details as possible in order to accurately locate and Notice works. If the unique street reference number (USRN) is known please add this to the form.

Traffic Management:
Please provide details of traffic management proposals for the duration of the works.

Programmed Hours of Work:
Please provide details of what time the works will be taking place on site, such as normal working hours, weekends, overnight, avoiding peak times etc.

Description of Works:
Please describe nature and extent of works to be carried out along with any additional supporting information.

Reinstatement Details:
When you have returned the attached notice with the Works Stop details you are also required to provide details of all excavations that have taken place detailing location, excavation dimensions and whether reinstatement has been interim or permanent.

Should you have any further queries please do not hesitate to contact Norfolk County Council Streetworks.
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