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Norfolk Fire and Rescue Service

	This Application form Part 1, the Application form Part 2 and the Operational Recruitment Monitoring form should be completed and returned as e mail attachments to jobs@norfolk.gov.uk  



Overview of the Firefighter Application Form 

The Firefighter Application Form Part 1 is made up of the following sections: 

· Section 1 – Personal Details

· Section 2 – Employment Details/Levels of Cover/Periods of Availability

· Section 3 – Our Values
· Section 4 – Rules on Drivers Hours and Tachographs for On-Call Personnel
· Section 5 - Declaration
Additionally there is also the:

· Application form Part 2 

· Operational Recruitment Monitoring form - We are committed to achieving fairness and equality in all aspects of the work we do.  This includes recruiting On-Call firefighters, who reflect the diversity of Norfolk to-day.  To do this effectively we need to monitor the characteristics that make each one of us unique - our age, our sex, if we have a disability or not, our ethnic and national origin, our gender identify, our religious belief or non-belief and our sexual orientation.   The information you provide will be used for statistical purposes only, will be analysed and reported in such a way that no individual can be identified.  This will help us to see how closely the people who apply to join us reflect the local population and measure the success of positive action initiatives.
In order for your application to proceed you must ensure that each section is completed. 

Please remember 

· Read through your completed application form carefully to ensure you have not missed anything out and that it is clearly and accurately presented.  

· If, after reading through the recruitment material, you have any remaining questions, please contact jobs@norfolk.gov.uk  
· All forms – the Application form Part 1, the Application form Part 2 and the Operational Recruitment Monitoring form must be e mailed as separate documents to jobs@norfolk.gov.uk 
	SECTION 1 - Personal Details



	First Name(s): 
	

	Surname:
	

	Address:
	

	Postcode:
	

	Contact Details:
	Home:
	

	
	Mobile:
	

	
	Work:
	

	
	E mail:
	

	Are you over 18 years of age:
	Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 



	National Insurance Number:
	

	What Station are you applying to join:
	

	

	How did you become aware of the vacancy for which you are applying? 

 

	NFRS Website 
	 FORMCHECKBOX 

	

	Facebook
	
	

	Twitter 
	
	

	Social Media (Other) 
	
	

	Family/friends
	
	

	Local Newspaper 
	
	

	Radio Norfolk (Breakfast Show) 
	
	

	Radio Norfolk (Other) 
	
	

	Advertisement at local Station
	
	

	Other (please state)            _________________________________ 
	

	


	Are you eligible to work permanently in the UK:
	Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 



	Please note that proof of this entitlement will be required if your application is taken forward


	Driving Information 



	While candidates who are applying for the role of on-call firefighter do not need to hold a current full driving licence on application, you may be required to learn to drive as a Firefighter.  You will also need to consider how you would travel to your on-call station and training courses.  



	Do you hold a current, full driving licence
	Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 


	Do you hold a provisional drving licence and are learning to drive
	Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 



	Fire Service Experience


	Are you currently a serving Firefighter or have you ever served as a Firefighter in a UK Fire and Rescue Service or other Fire and Rescue Service?

Yes, currently  FORMCHECKBOX 
      Yes, in the past   FORMCHECKBOX 
      No  FORMCHECKBOX 
 

If yes: On-Call Duty System / Wholetime/ Both (delete as appropriate)



	Please state which Fire and Rescue Service: 
	

	Dates of Employment:
	From 
	To

	Are you currently a serving Firefighter or have you ever served as a Firefighter in the MOD, Civil Aviation Authority, Port Authority, Petrochemical Industry etc?

Yes, currently  FORMCHECKBOX 
      Yes, in the past   FORMCHECKBOX 
      No  FORMCHECKBOX 
 



	If yes, please give details
	

	Dates of Employment:
	From
	To


	Qualifications


	Ideally you should have Maths and English Level 2 or equivalent qualifications (GCSE Grade A* - C, O Level Grade A – C, CSE Grade 1, NVQ Level 2, GNVQ Intermediate, Key Skills Level 2, Functional Skills Level 2 etc).  However, if you do not hold these qualifications there is an expectation that you will work towards these qualifications and the service will support you in this.



	Dates From
	Dates To
	Educational Establishment
	Qualifications Achieved and Grades
	Awarding Body
	Date of Award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	SECTION 2 - Employment Details/Levels of Cover/Periods of Availability


	Do you have other employment/work commitments?       FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No

	Are you employed  FORMCHECKBOX 
         
	Self employed   FORMCHECKBOX 
         
	Other  FORMCHECKBOX 


	Primary Occupation:
	

	Wokplace Address:


	

	Workplace Postcode:
	

	Hours/Pattern of Primary work (please specify):
	

	Levels of Cover

	Day Cover
	Day cover covers normal office hours in the working week (9-5 Monday to Friday).  This type of availability is exceptional and is used to cover for short falls in the availability of a station.
The acceptable level of cover for those staff providing day cover is 40 hours per week averaged over a 3 month period

	Out of hours

cover 
	Out of hours cover refers to staff that mainly provide their cover outside of day cover, in the evenings and weekends. 

The acceptable level of cover for those staff providing out of hours cover is 84 hours per week averaged over a 3 month period

	Full cover
	Full cover is the cover that extends across day cover and incorporates out of hours cover.  

The acceptable level of cover for those staff providing full cover is 120 hours per week averaged over a 3 month period

	Periods of Availability

	Can you provide cover during hours of primary work?     FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No  



	Please indicate by ticking the boxes below when you are available to provide cover:



	Time
	Day

	
	Mon
	Tue
	Wed
	Thur
	Fri
	Sat
	Sun

	0900 – 1700 hours
	
	
	
	
	
	
	

	1700 – 0100 hours
	
	
	
	
	
	
	

	0100 – 0900 hours
	
	
	
	
	
	
	

	Are there any factors which might affect your availability at these times?      FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No  



	If yes, please give further details
	


	I can confirm that I have discussed this with my employer and they are happy to release me to undertake the role of an On-Call Firefighter         FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No                             

	

	Response time from your home to Station (minutes)
	

	Response time from your workplace to Station (minutes)
	


	SECTION 3 – Our Values and Behaviours


	[image: image2.png]Norfolk Fire and Rescue Service's

Values and Behaviours

Our Service adheres to the ethical Our people
principles of fire and rescue services,
known as the core code of ethics. This
helps us when delivering our services
to the public:

Our Service puts communities first, as we
exist to make Norfolk safer for all. Our actions
prioritise the needs of the public.

Everyone within our Service acts with integrity,
for example striving to deliver what we have
been asked to do and behaving appropriately.

Al wiithin our Service show dignity and respect
to others and are not afraid to challenge
inappropriate behaviour.

Our staff show good leadership, including
and supporting others and being positive
ambassadors for our service.

Everyone within our Service gives thought to
how our behaviour and actions support equality,
diversity and inclusion, for example solving a
problem in different ways to meet the needs

of different residents.

Our People live by our Core Values:

Our People are R
We can be trusted to do our jobs and are open to change and new ideas.

ble and Fle>

° Our People are Respectful and Inclusive
We are fair, kind and consistent to all, helping to ensure that everyone feels welcome and valued.

Our People are Proud and Positive
We are passionate about what we do, celebrating our successes and striving for excellence.

Our People are Supportive and Understan
We work together well,

istening and supporting colleagues.




I have read and understood the Fire and Rescue Service Core Values and will commit to practice and actively promote them.

                                                                                                     Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 




	SECTION 4 - Rules on Drivers Hours and Tachographs for On-Call Personnel



	The EC Drivers Hours and Tachograph Rules for Goods Vehicles (Regulation 561/2006) came 

into effect on the 11th April 2007 and exist to ensure the health and safety of mobile workers and drivers of in scope vehicles.  The purpose of the rules is to limit driving time and ensure proper break and rest periods are taken so that road traffic collisions are prevented.  The rules apply to certain categories of mobile workers, the most common being drivers of Large Goods vehicles (LGV) and Passenger Service Vehicles (PSV).  The following key provisions apply:

· There is a maximum daily driving limit of 9 hours (extendable to 10 hours twice a week),

· There is a maximum weekly driving limit of 56 hours (and 90 hours driving during any two

consecutive weeks),

· A driver must have 11 hours uninterrupted daily rest.  This may be reduced to a minimum 

of 9 hours no more than three times between any two weekly rest periods.  The daily rest can be taken before the end of the third week following the week in which the reduction occurred.

Further information can be accessed at www.gov.uk/drivers-hours
For On-Call personnel, Norfolk Fire and Rescue Service as a secondary employer has a duty to ensure staff comply with the rest and break requirements of the EU rules.

Although vehicles used by the Fire Service are automatically exempt from the rules, On-Call 

Duty System Firefighters who drive ‘in scope’ vehicles in their primary employment are not 

Exempt.  Time spent by an alerter can be classed as ‘rest’ but as soon as you respond to your alerter this is no longer classed as rest and you will have to start a new period of daily or weekly rest.

What do you need to do?

If your primary employment does not involve driving an ‘in scope’ vehicle – no action is 

Necessary.

If your primary employment does involve driving an ‘in scope’ vehicle you need to:

· Study the legislation to ensure you understand the implications and your responsibilities.

· Ensure you comply with the procedures set down by your primary employer.

· Ensuer that you are able to combine both roles so as to comply with the rules.

· Complete the declaration on the next page.




	Rules on Drivers Hours and Tachographs for On-Call Personnel

Notice and Declaration



	I (name):
	

	Am applying for the position of On-Call Firefighter

	Name of Station:
	

	My primary employment is as a:
	

	Name of employer/self employment:
	

	Employers/self employed address:
	

	Telephone number:
	

	I have read the rules on Driving and Tachographs and understand my responsibility to adhere to  these rules and that I arrange my primary employment to ensure I am able to take adequate rest times and breaks which will not impinge on my secondary employment as an On-Call Firefighter with Norfolk Fire and Rescue Service.  I understand failure to comply with these rules could result in disciplinary action.



	Signed:
	

	Dated:
	


	SECTION 5 - Declaration



	I agree to the information in this form being stored for the purposes of my application, for monitoring and for reasonable research into the application process, in accordance with the Data Protection Act (see Appendix 2 (with Application Form Part 2))            Yes   FORMCHECKBOX 
                                                                                                                      
Are you related to or in a close relationship with any Councillor or anybody already employed by Norfolk County Council        FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No                             


	If yes, please give the name(s)
	

	If your relative/person you are in a close relationship with is an employee please also state the department they work in
	

	I confirm that I have completed this application form and that to the best of my knowledge the information I have provided in it is true, accurate and correct. 

By signing this application form with an electronic signature you are confirming that the above statement is correct as if the document had been signed and dated by hand

	Signed:
	

	Date:
	

	Please note: Approaching any elected councillor or employee of a Fire and Rescue Authority directly or indirectly to promote this application or providing false/misleading information in this form shall disqualify you from appointment or if appointed may render you liable to disciplinary action, which could lead to your dismissal.


Please return your completed Application form Parts 1 and 2 along with the Operational Recruitment Monitoring form to jobs@norfolk.gov.uk  
	
	

	
	

	
	


	STATION MANAGER/WATCH MANAGER USE ONLY


	On the basis of the information provided on this form, this candidate will be invited to interview.  
 FORMCHECKBOX 
  Yes – Retain application form until after interview (see below)
 FORMCHECKBOX 
  No - I do not wish to pursue this application and have written to the candidate to advise them accordingly.

If not inviting to interview, please provide HR with a copy of the letter giving your explanation/reasons/comments regarding this decision.  Please then forward application form and copy letter to HR for retention.


	Following interview, I would like this candidate to be invited for the selection tests.

 FORMCHECKBOX 
  Yes - HR to invite candidate to selection tests.    
 FORMCHECKBOX 
  No - On the basis of the information provided at interview, I do not wish to pursue this application. I have written to the candidate to advise them accordingly.

If not invited for selection tests, please provide HR with a copy of the letter giving the reasons/comments regarding this decision.
In Both Cases

Please the forward application form, completed interview questions and copy of letter to HR for retention.


	Print Name:

	Signed:

	SM/WM:
	Date:


	Comments/Observations




Station Manager/Watch Manager
Please forward this completed form to the HR Department along with copies of your letters at the appropriate stage.

